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S t e p  1  -  p l a c i n g  a n  o r d e r

Place the items you wish to order into 
your cart by typing in a quantity and 
clicking on the “ADD TO BAG” button

If you are still having difficulties please contact us on 0800 92 92 62
Delivery is usually around 1-3 working days

Please do not re-send your order by fax or mail

S t e p  3  -  l o g g i n g  i n

S t e p  2  -  c h e c k  o u t

Once you have finished adding items 
to your cart, click on  
“Proceed to Checkout”

E x i s t i n g  C u s t o m e r

Ne  w  C u s t o m e r

•	 See step 4

•	 Click the  
“REGISTER BUTTON” button

•	 Enter your details

•	 Click the “SUBMIT” button

Q U I C K  OR  D E Ri  n g

•	 Click the quick order button on 
home page

•	 Enter product codes and quantities 

•	 Once finished order click  
“add to BAG”
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e X I S T I N G  c U S T O M E R 

•	 Click the “SIGN IN” button

•	 Enter your email address

•	 Click “SEND ME MY PASSWORD”

•	 Your password will be emailed  
to you

•	 Sign in using your email address 
and password

order  online
HOw  T o

S t e p  4  -  l o g g i n g  i n

S t e p  5  -  P a y m e n t

If you are still having difficulties please contact us on 0800 92 92 62
Delivery is usually around 1-3 working days

Please do not re-send your order by fax or mail

e X I S T I N G  c U S T O M E R 

o n  a C C OUNT  

•	 Enter your Teacher Direct customer 
code in the “Account Password 
Feild”, if this is unknown please 
contact us on 0800 92 92 62

b y  n Z  iNT   E RN  E T  b AN  K I NG

•	 Follow instructions

b y  C R E D I T  C AR  D

•	 Enter details

S t e p  6  -  c o m p l e t i n g  o r d e r

•	 Click the “SUBMIT ORDER” button


